IMPORTANT

NOT IMPORTANT

My take on the Eisenhower Matrix

URGENT NOT URGENT

SCHEDULE

a time to get these
tasks done BEFORE
they become urgent

DELEGATE

these tasks to someone
else or return to sender

Prioritise your tasks by considering their importance
and urgency and categorising them into the relevant box

Then just follow the instructions!

You should always be in the GREEN zone!

A ESAZHING



